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IpaBuia oOMeHa 1e10BbIMH NMOJAPKAMH

1 3HAKAMH J€JI0BOT0 FOCTeNPHHMCTBA
B MKJIOY Nel3

1. O0mme mon0KeHHs

1.1. [IpaBuia oOMeHa J€JIOBBIMH IOJAapKaMM M 3HAKaMM JIEJIOBOTO TOCTCTIPUMMCTBA B
MKJIOY Nel3 (nasee — IpaBuiia) pa3zpaboTaHsl B COOTBETCTBUH € NooxkeHuAMu KoHcTuTynnu
Poccuiickoii ®enepanuu, @enepansHoro 3akona ot 25.12.2008. Ne 273-®3 O npoTHBOICHCTBHH
KOPPYMIIUKAY» ¥ IPUHATHIMA B COOTBETCTBUH C HUMH MHBIMH 3aKOHOJATEIbHBIMHA U JTOKATbHBIMH
aKTamH.

1.2. IlpaBuna  ompeaensioT eaumHble 111 Bcex pabotrumkoB  MKJIOY  Nel3
(naee — YupexaeHue) TpeOOBaHUs K JapEHUIO U NPUHATHIO JIEJIOBBIX IIOJAPKOB.

1.3. Yupek/eHre MOIAEPKUBACT KOPIOPATHBHYIO KYJIBTYpPY, B KOTOPOH JI€JIOBbIC
MOJapKH,  KOPIIOPATHBHOE  TOCTEIPUUMCTBO M IPEIACTABUTEILCKHE  MEPOIPHSITHS
paccMaTpUBAIOTCSl TOJBKO Kak MHCTPYMEHT IS YCTAHOBJIEHMs U IOAJEPKAHHUS JCIIOBBIX
OTHOIIECHHIT U KaK MPOsIBJICHHE OOIETPHHSTON BeXKIMBOCTH B X0/I€ AEATEIBHOCTH Y UPEIKICHHUS.

1.4. YupexeHie HCXOAUT W3 TOro, 4YTO JOJTOBPEMEHHBIE MEJIOBBIE OTHOIIEHHUS
OCHOBBIBAIOTCSI HA JOBEPHH M B3aMMHOM yBakeHHM. OTHOLIEHUs, IPU KOTOPBIX HapylaeTcs
3aKOH W MPHHIMIBI JEJIOBONH 3TUKU, BPEAST pelyTaluyu YUpesKIeHHsl U 4eCTHOMY MMEHH €ro
pabOTHHUKOB, ¥ HE MOI'YT OOECIEUHUTh YCTOWUMBOE HOJITOBPEMEHHOE PA3BUTHE YUYPEKICHHUS.
Takoro pojia OTHOIICHHUS HE MOTYT ObITh IPUEMJIEMBI B IPAKTHKE paboThl Y UPEkKICHHUS.

1.5. Jleticteue IlpaBun pacnpocTpaHsieTcsi Ha BCeX PaOOTHUKOB YUPEKIECHHUS, BHE
3aBUCHMOCTH OT YPOBHSI 3aHUMAEMOH J1OJIKHOCTH.

1.6. /lannbie [IpaBuia mpecienyer clie1yromue Neu:

- obecriedyeHrne eIUHOOOPA3HOro0 IMOHUMAHUS POJIM W MecTa JIeJIOBBIX II0JApKOB,
JICTIOBOTO  TOCTCIPHMMCTBA, IIPEJICTABUTENLCKUX  MEpONpPUSTUH B JEJIOBOM  IPAKTHUKE
Yupexaenus;

- OCYIIECTBJICHHE YIPABICHUYECKOH M XO34HCTBEHHOH JESTEIBHOCTH YUpeKICHUs
UCKJTFOYMTENILHO HA OCHOBE HAJIJISKALIIX HOPM U IIPABHII JIEJIOBOTO MOBEACHUS, Oa3UPyIOLIUXCS
Ha MpHUHIMIIAX KadecTBa IMPEJOCTABICHHUS YCIIyr, 3alllUThl KOHKYPEHIMH, HEOIYLICHUS
KOH(JIUKTa MHTEPECOB;

- OMpeJIeNICHHE €IUHBIX JJIs BceX pabOTHHKOB YUpekIeHUs TpeOOBaHHM K JapeHHUI0 U
IPUHATUIO  JIEJOBBIX MOJAPKOB, K OpraHu3alMd M  y4acTUIO B MPEICTABUTEIBCKUX
MEPOIPUSTHUSIX;

- MUHMMH3UPOBAHHE PHCKOB, CBS3aHHBLIX C BO3MOYKHBIM 3JI0YIOTpeOICHHEM B 00JacTh
II0JIapKOB, MPEICTaBUTENbCKUX Mepornpusituil. Haubonee cepbe3HbIMM W3 TAaKMX PUCKOB
ABIIIOTCSL  ONACHOCTH IMOJKYNAa M B3STOYHHYECTBO, HECHPABEAJIMBOCTH I10 OTHOLIEHUIO K
KOHTpareHTam, MPOTEKIIMOHNU3M BHYTPU Y UpEIKIECHHUS.

2. TpeGoBanus, npeabsaB/AsieMble K 1€JI0BbIM MOJapKaM
U 3HAKaM /1eJI0BOT0 FOCTeNPUHMCTBA
2.1. PabotHuku VY4ypexIeHHs MOTYyT IOJIydaTh JelOBBbIE MOJAPKH, 3HAKH JIEJIOBOTO
TOCTEIIPUUMCTBA TOJIBKO Ha OQUIHAIBHBIX MEPONPHUSTUSAX, TPH YCIOBHH, YTO OTO



HE MPOTUBOPEYUT TPeOOBAHUAM AHTUKOPPYIIMOHHOTO 3aKOHOJATENbCTBA W  HACTOSIIUM
IIpaBuiam.

2.2.Tlomapku W yciayru, NIpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NIEPEAIOTC U NPUHUMAIOTCS TOJIBKO OT UMEHHM YUpPEXKICHMs B LIEJIOM, a HE KaK I0JapoK WU
nepezaaya ero OT OTJAEIbHOTO pabOTHUKA.

2.3. JlenoBble MOJAPKH, KOTOPble paOOTHUKU OT UMEHH YUPEKICHHUS MOTYT IepeaaBaTh
JPYrUM JMIaM WM NPUHUMATh OT APYTUX JHI] B CBSA3U CO CBOEU TPYIOBOM JEATEIbHOCTBIO, a
TaK)Ke MPEJCTaBUTEIbCKUE PACXObl Ha JIEJIOBOE TOCTENPUMMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- OBITh TPSAMO CBSI3aHBI C YCTAaBHBIMU HEIISIMH JCATEIBHOCTH YUpeXACHUs, IJM0O0
C TAMATHBIMU JIaTaMU, FOOHUIICSIMU, OOIICHAITMOHAILHBIMHE MTPA3JHAKAMU, UHBIMH COOBITHSIMU;

- OBITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISATHCS MTPEIMETaMHU POCKOIIIN;

- HE TPEACTABIATH COOOW CKpBITOE BO3HArpaXACHHWE 3a YCIYyry, JeHCTBUE WIIU
Oe3zelicTBUE, MOMYCTUTEIBCTBO WJIM MOKPOBUTEIBCTBO, IPEIOCTABICHUE MPAB WM MPUHATHE
OTIPE/IENIEHHBIX PElIeHM, 1100 MOMBITKY OKa3aTh BIMSHUE Ha MOJIyyaTess ¢ MHOM He3aKOHHOMU
WA HEATUYHOM IEIIBIO;

- HE CcoO3/aBaTh JJs TOJIydaTesst O0Os3aTeNIbCTBA, CBSI3aHHBIE C €ro  CIyXEOHBIM
MOJIOKEHHE WJIM UCTIOJIHEHUEM CITYKEOHBIX (JJOJKHOCTHBIX) 00513aHHOCTEH;

- HE CO3[aBaTh pENyTAlMOHHOIO pHCKa s JEJIOBOIO UMUK YUpexKJAeHUs,
pabOTHUKOB M UHBIX JIMII B CIydae pacKphITUsS HHPOPMAIMM O COBEPIIEHHBIX MOJapKax
Y IOHECEHHBIX MPEJCTABUTENBCKUX PacXoaax;

-He  TPOTHBOPEYHWTH  TPHUHIOUIIAM H  TPeOOBAHHUSIM  AHTHKOPPYIIIHOHHOTO
3akoHoarenscTBa Poccuiickoit @enepanum, [lonoxxennto 00 aHTUKOPPYNIIMOHHOM MOJUTUKU B
Vupexnennu, Koaekcy 3THKM W CIyKEOHOTO TOBEIEHUS PAOOTHUKOB YUPEKIECHUS |
OOLIENPUHATHIM HOPMaM MOPAJIN U HPAaBCTBEHHOCTH.

2.4. JlenoBble TOAApKH, B TOM YMCJIE B BUJE OKa3aHUs YCIIYT, 3HAKOB 0COOOTO BHUMAHUS
U ydacTus B pa3BICKATENbHBIX U AaHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTH
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHUE, MPUBOJAUTH K BOSHUKHOBEHHIO KaKUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJTy4aTeNsl WK OKa3bIBaTh BIMSHUE HA 0OBEKTUBHOCTH
€ro JICJIOBBIX CY)KJICHUH U PEIICHUI.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh AAPEHUS U TOJY4YeHHs JIEJOBBIX MOJAPKOB W/HIIU
y4acTusi B NPEICTABUTEIBCKUX MEPOINPHUATHIX OJHOTO U TOTO K€ TPEThEro JHIA JIOJKHBI
OTIPEEINATHCS JeI0OBOM HE0OXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B xauecTBe NmoJIapKOB paOOTHUKU YUPEXKJIECHUS TOJDKHBI CTPEMUTHCS UCIIOIH30BATh
B MaKCHMaJbHO JIOIYCTUMOM KOJHMYECTBE CIy4aeB CYBEHHUPBI, IPEAMEThHI U U3/eINs, UMEIOIINE
CUMBOJIUKY YUpEKICHHUS.

2.7.Tlopapku ¥ ycnyrd He AOJDKHBI CTAaBUTh I0J, COMHEHHE HMMHJIK WM JEOBYIO
penyTanuo YUpexxIeHus Wil ero pabOTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAGOTHUKOB YUpe:KIeHHUs NIPH 00MeHe 1eJT0BbLIMH
NOoIapKaMH U 3HAKAMH /1€JI0BOT0 IrocTeNPpUMMCTBA

3.1. PaGoTHHKH, TPEACTABISAS MHTEPECHl YUPEXKICHUS WU JACUCTBYS OT €ro HMEHH,
JOJKHBI COOIIOIaTh TPAHUIIBI TOMYCTUMOTO TIOBEJIEHUS MPU 0OMEHEe NENOBBIMU MOJapKaMHu U
MPOSIBJIEHUU JIEIOBOTO TOCTENIPUMMCTBA.

3.2. PaGoTHuku YupexJeHus BIIpaBe AapUTh TPEThbUM JHIIAM U TMOJy4aTh OT HHX
JIEJIOBBIE€ TIOJIapKU, OPraHU30BbIBATh U YYaCTBOBATh B MPEJICTABUTEIBLCKUX MEPOINPUATUAX, €CITU
3TO 3aKOHHO, 3TUYHO M JENAETCS UCKIIOYUTEIbHO B JIENOBBIX LENAX, ONpPEIeICHHBIX
HacrosuMmu [IpaBunamu.

3.3. IIpu nrOOBIX COMHEHHSX B TMPABOMEPHOCTH WIW ASTHYHOCTH CBOUX JCUCTBUI
paboTHUKH YupexkaeHus o00sf3aHbl TOCTaBUTh B M3BECTHOCTh AHPEKTOpa YUpeKAeHUs
Y MPOKOHCYIBTUPOBATHCS C HUM, MPEXKIE YEM JIAPUTh WJIU MOJIY4aTh MOJAAPKH WUIIM Yy4aCTBOBATh
B TE€X WJIM UHBIX MPEJICTABUTEIILCKUX MEPOTIPUATHUSX.



3.4.1lpu monmy4eHHWH [AEJIOBOTO TOAApPKAa MM 3HAKOB JIEJIOBOTO TOCTEIPHHMCTBA
paboTHUKM VYupexaeHus 00sA3aHbl MPUHUMATh MEphl 1O HEIOIMYIICHUI0 BO3MOXHOCTH
BO3HUKHOBEHUSI KOH(IUKTA HHTEPECOB.

3.5. PaboTHuKM VYupexaeHus HE BIPaBe HCIOJIB30BaTh CIY)KEOHOE TMOJIOKEHHE
B JIMYHBIX LEJSIX, BKIIOYasi UCIIOJIb30BaHUE UMYILECTBA YUPEXKICHUS, B TOM YHCIIE:

- U TIOJTYYEHHUsI TIOJJAPKOB, BO3HATPAXKJICHHSI U MHBIX BBITOJ] JUIS c€0s JTMYHO M APYTHX
qu B OOMEH Ha oOKa3aHue YUpexICHUEM Kakux-JI0o yCiayr, OCYLIECTBIEHUS JHOO
HEOCYILIECTBIICHUSI  ONpPENEICHHbIX JIEHCTBUM, mepeauyd HHGoOpMaluy, COCTaBIIAIOIEH
KOMMEPUYECKYIO TalHY;

- U1 TIOJIyYEHUS! MTOJAAPKOB, BO3HAIPAXKACHUS U UHBIX BBITOJ JUISl IMYHO U APYTUX JIUI B
IpoLecce BeIEHUs Jen YupexJeHus, B TOM 4HCIe, KaK [0, TaK M IOCJE€ IPOBEICHUS
MIEPETOBOPOB O 3aKJIIOUEHUU T'PaKIaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIOK.

3.6. PaboTHuKaM VYupexaeHuss HE PEKOMEHIYeTCs NpPUHUMATh WM TepeJapuBaTh
MOoJapKu JUOO0 YyCIyrd B JIOOOM BHAE OT TPEThUX JIMI B KadyecTBe OJ1aroJAapHOCTU
3a COBEPILEHHYIO YCIYTY WJIN JaHHBIN COBET.

3.7. He pomyckaercs mepenaBaTh M TPUHUMATh TMOJAPKH OT YUPEKACHUS, €ro
pabOTHUKOB U MPEICTAaBUTENEH B BUJIE€ JEHEKHBIX CPE/ICTB, KAK HAIMYHBIX, TaK U O€3HAINYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a Takke B (opMe aKkiuii, OMIMOHOB WJIM UHBIX JUKBUIHBIX LEHHBIX
Oymar.

3.8. PaboTHuKHM VYupekIeHWs OJDKHBI OKa3bIBaThCS OT TPEITIOKEHHH, TOTydIeHHS
MOAAPKOB, OIJIAThl X PACXOJ0B U T.II., KOT/Ia TOI00HbBIE AEWCTBUS MOTYT MOBJMSTH WU CO3/1aTh
BIIEYATJIEHUE O BJIMSIHMM HA MCXOJ CHIEJIKH, Pe3yJIbTaT MPOBEACHUS TOPIroB, Ha MPUHHUMAaEMbIe
VYupexeHueM pereHus 1 T.1.

3.9. AamuHuUCTparys ¥ pabOTHUKU YUpEeKACHHUS HE MPUEMITIOT Koppynuun. [lonapku He
JOJKHBI OBITh HCIIOJIB30BAaHbl JJISl JAa4KM/TIOMYyYEHUS B3ATOK WM KOPPYILUUU B JIOOBIX €€
MIPOSIBIICHUSIX.

3.10. PaGoTHUK YupexaeHus HE BOpaBe MpeiaraTh TPETbUM JIUIAM WA PUHUMATh OT
TaKOBBIX TOJAPKH, BBHITIATHI, KOMIEHCAIUU U T.M. cTOUMOCThIO cBbimie 3000 (Tpex Thicsd)
pyOselt WM He COBMECTUMBIE ¢ 3aKOHHOMW MPAKTUKOM JENOBBIX OTHOIIEHUW. Ecmu paGoTHHUKY
YupexxaeHus: npearaTcs Io100HbIe MOJapKU WM J€HbI'H, OH 00s3aH HEMEJIEHHO 00 3TOM
JTUPEKTOPY Y UpeKIeHUS.

3.11. PaGoTHUK YUpekaeHHS KOTOPOMY IPH BBITIOJHEHUH JIOJDKHOCTHBIX 00sS3aHHOCTEH
MpeaiaraloTcs MOoJapKu WM WHOE BO3HArpaXkJeHUE Kak B MPSIMOM, TaK U B KOCBEHHOM BUJIE,
KOTOpbIE CIIOCOOHBI MOBIHUATH HA MOATOTABIMBAEMbIe W/WIM MPUHUMAEMbIE UM DPELICHHUS WU
OKa3aTh BIIMSHHE Ha €ro JAelicTBrue/0e31eiicTBIe, T0JIKEH:

- OTKa3aTbCsl OT HUX O HEMEJIEHHO YBEIOMHTH IUPEKTOpa YupexIeHus o ¢akre
MpeI0KeHUs oapka (BO3HArPAXKICHHUS);

-0 BO3MOXKHOCTH HCKJIIOYHTHh JAJIbHEUIINE KOHTAKThl C JIMIOM, MPEAJIOKUBIIUM
MOJAapPOK HIIM BO3HATPAXKIEHUE, €CITU TOJIBKO 3TO HE CBS3aHO CO CIIY)KEOHOM HEOOXOAMMOCTBIO;

- clly4ae, eClM TOJapOK WM BO3HArpaXACHHUE HE MPEJCTABISIETCS BO3MOKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, IEpelaTh €ro ¢ COOTBETCTBYIOLIEH CIy)KeOHON 3amucKou Jyis
INPUHATUS  COOTBETCTBYIOIIUX MeEp JUPEKTOpY VYUpPeXJIEHHs U TMPOJOJDKUTH  paboTy
B YCTAaHOBJICHHOM B YUPEXJACHUU MOPSJIKE Ha/l BOIPOCOM, C KOTOPBIM OBLT CBSI3aH MOJIAPOK MU
BO3HArpaKJcHHE.

3.12.B cinyyae BO3HMKHOBEHHS KOH(DIMKTAa MHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(IIMKTAa HHTEPECOB IpU NOJIYYEHUHM JIEIOBOTO MOJAapKa WM 3HAKOB
JIETIOBOTO TOCTENIPUUMCTBA PaOOTHUK YUpexkaAeHus 00s513aH B MMCbMEHHOU (hopMe yBETOMHUTH 00
9TOM OJHO W3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHUBOJECHCTBUE KOPPYMILHH, B
COOTBETCTBUHU C MPOLEAYPON PACKpPBITUSI KOH(IUKTA HHTEPECOB, yTBEepkAeHHOH [lonoxeHuem o
KOH(IIMKTE UHTEPECOB, IPUHATHIM B YUPEKICHUH.

3.13. PaGoTHuKaM YupexaeHUs 3alperiaeTcs:



- CAMOCTOSATENIbHO IPUHUMATh MPEAJIOKEHUS OT OpraHu3alMi WM TPEThbUX JIUI]
O BpYYEHHH JIEJIOBBIX IOJAPKOB U 00 OKa3aHUU 3HAKOB JEJIOBOIO FOCTENPUUMCTBA;

- IPUHUMATh 0€3 COTJIACOBAHUS C AUPEKTOPOM YUpEXKIEHUS JIEIOBbIe TOJApKU U 3HAKU
JIEIOBOTO TOCTENIPUUMCTBA B XOJE IIPOBEJIEHUS JIEJIOBBIX II€PErOBOPOB, IPU 3aKIHOUYEHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIIy4asix, KOTJa MOA0OHbIe AEHCTBHS MOTYT HOBIIUATHh WM CO3/aTh
BIIeYaTJIeHUE 00 X BIUSHUHN Ha IPUHUMAEMbIE PEIICHNUS;

- IPUHUMATh JIEJIOBbIE MOJAPKU U 3HAKH JIEJIOBOIO T'OCTENPUUMCTBA B XOJI€ IPOBEIECHUS
TOProB U BO BPEMsI IIPSAMBIX IIEPETOBOPOB MIPH 3aKIFOUEHUHU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBATH, BBIHYX/IAaTh OPraHU3AlUU WM TPETHUX JIUI JAPUTh UM JHOO0 HUX
POJICTBEHHHUKAaM JI€JIOBbIE TIOJAPKH W/WIM OKa3blBaTh B UX TOJb3y 3HAKH JEJIOBOTO
roCTENPUUMCTBA;

- IPUHUMAaTh NOJAPKH B BUJAE HAJIWYHBIX, OC3HAJMYHBIX JIEHEKHBIX CPEICTB, LEHHBIX
Oymar, paroleHHbIX METaJJIOB.

3.14. YupexxieHHe MOXET TPUHATh penieHne 00 ydacTuu B OJaroTBOPUTEIBHBIX
MEpOTIPUATHAX, HAllPaBJICHHBIX Ha CO3/IaHUE U yHpOodYeHHEe UMHIKa YupexiaeHus. [Ipu atom
IJ1aH U OO/KET y4acTHsl B IaHHBIX MEPOIPUSITUSIX YTBEPKIACTCS TUPEKTOPOM Y UpEKIACHHUS.

3.15.B ciygae OCYIIECTBIIEHHS CIHOHCOPCKHX, OJIarOTBOPHUTENBHBIX IPOrpamMm
VYupexaeHue A0HKHO MPEIBAPUTENBHO YAOCTOBEPUTHCS, YTO MPEJOCTaBisieMas YUpeKIeHUuEM
MOMOIIb HE OyJeT MCMOIb30BaHa B KOPPYNIIMOHHBIX LENSIX WA HHBIM HE3aKOHHBIM ITYTEM.

3.16. IIpu B3aMMOJCHCTBUM C JIMIAMH, 3aHUMAIOIIUMH JIOJDKHOCTH TOCYAapCTBEHHOM
(MyHUIIMDIAIBHOM)  CIIy’KOBI, CleAyeT pPYKOBOJCTBOBATbCSI HOpPMamH, pPEryIHPYIOIIUMHU
ATHUYECKHE HOPMBbI U TpaBUjia CIYXKEOHOTO MOBEIEHUS T'OCYNAapCTBEHHBIX (MYHUIIUIAIbHBIX)
CITyKaIllHX.

3.17. Heucnonuenune Hactosmux [IpaBuin MOXKeET CTaTh OCHOBAHWEM ISl IPUMEHEHUS K
pabOTHHUKY Mep TUCLUIIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO M I'PaXIaHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBUH C JICHCTBYIOIUM 3aKOHOJATEIbCTBOM.

4. O6sacTh NpUMeHEeHUsI
4.1. Hactosmue [lpaBmia momiexaT MPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
o0pa3oM mepenaroTcs JACIOBbIE MOJAPKH U 3HAKH JEJIOBOTO TOCTEIPUHMCTBA: HANPSIMYIO WJIH
Yyepe3 MOCPETHUKOB.
4.2. Hacrosimue [TpaBuia sBISIOTCS 00sI3aTEIBHBIME TSI BCEX pAOOTHHKOB YUPEIKICHUS
B [IEPUOJT PAOOTHI B YUPEKICHUH.



